Request for Proposal – Response Checklist
Include this completed checklist as the second page of the proposal

Program Design Summary
	Check to confirm included pages

	
	Program Flowchart

	
	Project Summary


Program Design Detail Narrative
	Check to confirm included pages

	
	Outreach and Recruitment plan

	
	Orientation 

	
	Intake/Assessment 

	
	Case Management and Individual Service Strategy 

	
	Required Program Elements 

	
	Placement Services 


Other Narrative Requirements
	Check to confirm included pages

	
	Organizational background, management abilities and accomplishment history

	
	Organizational Chart

	
	Cost Effectiveness/Budget Accuracy


Attachments

	Check to confirm included pages with signatures

	
	A. Budget Form – Total Program (Use as cover sheet)

	
	B. Budget Forms – Line Item Budget, Authorized Staff, Budget Summary and Facility Costs 

	
	C. Certification and Signature Sheet

	
	D. Performance Measure Commitment

	
	E. Customer Satisfaction Measure Commitment

	
	F. Enrollment Plan

	
	G. Mandatory Questions

	
	H. Proof for Financial Liability

	
	I. Certification – Debarment and Suspension

	
	J. Certification – Lobbying

	
	K. Disclosure of Conflict of Interest

	
	L. Acknowledgement of Grievance Policy Requirements


